
2.6  WORKER’S COMPENSATION 
  
2.61  Policy: 
  
The County is committed to providing appropriate worker’s compensation benefits as required 
by state law. Worker’s compensation benefits covering accidental injury, disability, disease or 
death occurring in the course and scope of employment are provided to County employees, 
including individuals in temporary, emergency, intermittent and registered volunteer status at no 
cost to employees. 
  
2.62  Coverage: 
  
This policy applies to all classified and unclassified positions. Nothing in this policy modifies or 
waives the “at will” status of an unclassified employee. 
  
2.63  Worker’s Compensation Benefits 
  
Worker's compensation benefits (medical) in the amounts provided by Arizona Revised Statute 
(ARS) will commence on the first day of disability. If the employee is not working (lost time) due 
to an injury or illness, payment of compensation (lost earnings) will commence on the eighth full 
calendar day of disability in maximum amounts as provided by current Rules and Regulations of 
the Industrial Commission of Arizona. If the employee is not working (lost time) after the 14th full 
calendar day of disability, payments will also be made for the first seven calendar days of 
disability. The disability or illness can only be recognized when confirmed in writing by a certified 
physician. The amount compensated will be 66 & 2/3% of the current statutory monetary 
limitation ($2400/mo as of 8/3/99) or 66 & 2/3% of the employee's gross monthly salary or 
wages at the time of injury or illness, whichever is less. These benefits are determined by state 
law. If the description of this subsection conflicts with state law, then state law prevails. 
 
2.64  Medical Attention: 
 
If the injury requires medical attention, at the option of the County, the employee may be 
required to report to a County-specified physician at the County’s expense. However, the 
County may elect to allow the employee to seek treatment from his/her own healthcare provider 
for this initial visit. Should an employee be directed to a County physician for the first visit, the 
employee may elect to continue treatment with the healthcare provider of his/her choice on 
subsequent visits. Once an employee sees any healthcare provider for two or more visits, the 
employee will be required to continue all treatments with that provider for the duration of the 
claim unless the employee requests a change of provider through the Industrial Commission 
and the Arizona Counties Insurance Pool.  

 
IMPORTANT: If the injury is severe or one that requires immediate aid, arrange for treatment at 
the nearest emergency treatment center. 
  
2.65  Injury Reporting Requirements: 
  
Every injury or illness sustained on-the-job, no matter how trivial, must be reported immediately 
to the employee’s supervisor. In this way, prompt first aid treatment can be  
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given or immediate medical attention secured if necessary. Reporting the time of injury and 
names of witnesses is important when establishing a worker’s compensation claim. 
  
A. An employee or registered volunteer injured while preforming required duties shall:  

 
1. Immediately report all on-the-job injuries or illnesses, no matter how slight, to their 

supervisors, even if medical treatment is not necessary. 
2. Seek medical attention for initial visit through an urgent care or occupation medicine 

facility or a primary care physician. Emergency room care shall be sought only for 
severe or life-threatening injuries. 

3. Ensure the medical facility is informed that the injury is job related and that he/she is 
employed by Navajo County. 

4. The employee must present to Risk Management a “Health Status Report” after each 
doctor visit until full duty work release is obtained. The work status report can be 
retrieved from Risk Management prior to your doctor’s appointment. 

5. After treatment, if the employee is released to return to work, the employee must 
obtain a written release from the physician. This statement must include any work 
restrictions or physical limitations necessary. This release must be given to the 
employee’s supervisor immediately upon the employee’s return to duty. 

6. If the employee is not released to return to work, he/she must obtain a statement from 
the physician stating:  

 
a) That the employee is unable to return to work. 
b) When the employee may be expected to return to work 
c) Any work restriction or job limitations which may be necessary 
 

7. All Physician statements must be provided to the employee’s supervisor immediately 
upon the employee’s return to duty. 

8. Employees who have not been released to return to work will have their recovery and 
ongoing medical care monitored by Arizona County Insurance Pool and Risk 
Management. 

 
B. Once an employee has reported an on-the-job injury or illness to his/her supervisor, the 

supervisor shall: 
  
1. Report all on-the-job injuries or illnesses to Risk Management within 24 hours. 
2. Forward all Physician Notices or Releases to Risk Management immediately upon 

receipt. 
3. Complete all of the following forms and reports, as applicable, and immediately 

forward them to Risk Management within 24 hours: 
4. Supervisors Report of Injury must be completed even if medical treatment is not 

needed.  
 

a) Send White copy of report to Risk Management. 
b) Give Blue copy to employee for Health Care Provider 
c) Leave Yellow copy in the “Supervisor’s Report of Injury” book. 
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5. A supervisory Vehicle Accident Report must be completed if injury was sustained 
while driving or riding in authorized county vehicle. 

6. If the employee is not working and receiving workman’s compensation benefits, it 
shall be the responsibility of the supervisor to fill out the employee’s Bi-weekly 
timesheet. The supervisor must place a “WC” in place of the hours worked during the 
time the employee is on workman’s compensation and fax the timesheet to Risk 
Management. 

7. Initiate identification of modified duty work assignments compliant with medical work 
restrictions for injured employees. The modified duty assignment will be established 
using a “Modified Duty – Alternate Work Assignment Agreement” form you can 
receive from Risk Management. 

 
2.66  Use of Annual and Sick Leave: 
  
An employee who receives Workers' Compensation benefits may use sick leave to make up the 
difference between the Workers' Compensation payments and current hourly rate of pay by 
completing a “Workers Compensation Supplementation Agreement” which is available from 
Risk Management. If the employee has exhausted sick leave, then he/she may use vacation 
and/or compensatory time to make up the difference.  
 

1. Sick leave shall be charged one day for each day of work missed. If work missed is   
less than one day, sick leave shall be charged on an hour for hour basis. 

2. Annual leave may be used after all accumulated sick leave has been used. 
3. The employee will receive both the Worker's Compensation benefit check and the 

reduced County paycheck, which together will approximate the normal salary. 
 
A.  All workers compensation checks will be delivered to Risk Management, who will be 

responsible for issuing the check to the employee. The employee will be required to 
endorse their workers compensation check over to the County who will credit it to the 
appropriate leave account on a pro-rata basis. 

B. If the entire amount of employee’s available leave time is depleted; the employee will be 
placed on inactive employment status. Employees on inactive status do not accrue leave 
time or retirement contributions and must arrange payment of voluntary deductions with 
the Human Resource Department. 

C.  Employees shall not be permitted to utilize sick, vacation, or compensatory time in such 
a way that would compensate the employee with an amount greater than his/her current 
hourly rate of pay. In the unlikely event an employee receives payments from their leave 
account and workers compensation, which is in excess of their regular wage rate, the 
employee will be required to repay such overages. Failure to do so will be considered 
theft of County funds and will subject the employee to disciplinary action up to and 
including termination. 

 
2.67  Return to Duty: 
  
Employees returning to work from worker’s compensation leave must provide medical 
certification of their ability to return to their normal duties to their supervisor.  
 
 



2.68  Opting out of Worker’s Compensation Plan:  
 
Pursuant to A.R.S. § 23-906:  
 
“All employees are hereby notified that in the event they do not specifically reject the 
provisions of the compulsory compensation law they are deemed by the laws of Arizona to 
have accepted the provisions of such law, and to have elected to accept compensation 
under the terms of such law, and that under the terms thereof employees have the right to 
reject the same by written notice thereof prior to any injury sustained, and that blanks and 
forms for such notice are available to all employees at the office for this company.”  
 
2.68  Reasonable Accommodation for Injured Employees:  
 
The County will make reasonable efforts to provide the employee with modified duty. The 
initiation or continuation of a modified duty or alternate work assignment is at the discretion of 
Navajo County based on medical advice and other lawful considerations.  
Any employee who sustains an on-the-job injury which is permanent in nature and who refuses 
a light duty position for which he/she is qualified and can perform with or without a reasonable 
accommodation may face the elimination of his/her worker’s compensation benefits and may be 
disciplined for such refusal, up to and including termination. Navajo County reserves the right to 
make inquiries into the ability of an employee to perform job-related functions pursuant to 42 
U.S.C. § 12112. 


