INTRODUCTION

SECTION 1:

11
1.2
1.3

SECTION 2:

2.1
2.2
2.3
2.4
2.5
2.6

SECTION 3:

3.1
3.2
3.3
3.4
3.5
3.6
3.7
3.8
3.9
3.10
3.11

SECTION 4:

4.1
4.2
4.3
4.4
4.5
4.6
4.7
4.8
4.9

SECTION 5:

NAVAJO COUNTY FISCAL POLICY MANUAL

TABLE OF CONTENTS

CALENDAR OF EVENTS

Monthly Events
Annual Events
Periodic Events

CHART OF ACCOUNTS

Purpose

Account Code Structure
Funds

Functions

Departments

Object Codes

BUDGETING

Purpose

Legal Requirements

Budget Process

Operating Budget Management
Capital Budget Management
Revenue Budgeting

Reserve Fund Budgeting
Debt management
Departmental Responsibilities
Budgetary Control

Budgetary Reporting

ACCOUNTING RECORDS

Purpose

General Ledger System

Double Entry Accounting

Source Documents

Journals

Ledgers

Reconciliation to County Treasurer
Trial Balance

Signature Authorization

FUND BALANCE REPORTING



51 Introduction

5.2 Definitions
5.3 Fund Balance Classifications
5.4 Responsibility
5.5 Flow Assumption
SECTION 6: FINANCIAL REPORTING
6.1 Purpose
6.2 Legal Requirements
6.3 Comprehensive Annual Financial Report
6.4 Basic Financial Statements and Required Supplementary
Information
6.5 Financial reporting Entity
SECTION 7: AUDIT REQUIREMENTS
7.1 Purpose
7.2 Legal Requirements
7.3 Comprehensive Annual Financial Report
7.4 Basic Financial Statements and Required Supplementary
Information
7.5 Financial Reporting Entity
SECTION 8: CASH
8.1 Purpose
8.2 Legal Requirements
8.3 Bank Reconciliations
SECTION 9: INVESTMENT POLICY
9.1 Purpose
9.2 Scope
9.3 Objective
9.4 Delegation of Authority
9.5 Ethics and Conflicts of Interest
9.6 Authorized Financial Institutions
9.7 Authorized Investments and Collateralization Requirements
9.8 Safekeeping and Custody
9.9 Investment Policy Adoption

SECTION 10: SUPPLIES INVENTORIES



10.1
10.2
10.3
10.4
10.5
10.6

SECTION 11:

111
11.2
11.3
114
115
11.6

SECTION 12:

12.1
12.2
12.3
12.4
12.5
12.6
12.7
12.8
12.9
12.10

SECTION 13:

13.1
13.2
13.3
13.4
13.5
13.6
13.7
13.8
13.9
13.10
13.11
13.12
13.13
13.14

Purpose

Inventory Systems Structure
Inventory Records

Periodic Inventory System
Inventory Valuation
Inventory Controls

CAPITAL ASSETS

Purpose

Capitalization Policy
Depreciation Policy
Definitions

Asset’s Estimated Useful Life
Replacement Schedule

TRAVEL

Purpose

Statutory Authority

Definitions

Travel Policy

Conferences & Meetings
Transportation

Lodging

Meals

Travel Authorization & Reconciliation
Maximum Travel Reimbursement Rates

PROCUREMENT

Purpose

Supplementary General Principles of Law Applicable
Requirement of Good Faith

Confidential Information

Authority of The Procurement Manager
Authority of The Finance Director

Source Selection and Contract Formation
Specifications

Procurement of Construction (Title 41-2578)
Contract Clauses

Cost Principles

Legal And Contractual Remedies
Intergovernmental Procurement
Procurement of Capital Assets



SECTION 14:

CONFLICT OF INTEREST

14.1 Purpose
14.2 Scope
14.3 Appearance of Impropriety
14.4 Voting Conflicts
145 Guidelines
SECTION 15: INFORMATION TECHNOLOGY
15.1 Purpose
15.2 Authorization
15.3 Internal Controls
15.4 Computer Resources
15.5 Network/Systems Access
15.6 Disaster Recovery Plan (DRP)
APPENDIX:
A. Forms

1. Authorized Signature Form
2. Travel Worksheet
3. Systems Access Request Form — Internal Users

B. Definitions



