Instructions for Obtaining W-2 Electronically

Link to Portal: https://employee.navajocountyaz.gov/esuite.hr.portal/

Login to employee portal using the username and password that you created.

* If you have forgotten your username, please contact Paige Peterson, Accounting Manager in Finance,
at 928-524-4066 or paige.peterson@navajocountyaz.gov . If you have forgotten your password, but
know your username, you may use the reset password link on the portal.
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Employee Login

Employees may log into the Human Resources portal using the form below.

Username
Password

Remember me next time.
LOGIN

Need a login?
1am an employee, but do not have a usemame and password.
in Your Account
Forgot password?
1f you forgot your password you can reset it using the link below.
Reset Password

Once you have logged in, hover over the “My HR” menu and select the final option, “Print W-2 Forms.”
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Welcome, TARA LUNA!

Filing changes to W-4 and Direct Depost
deadlines

«W-4 forms that are submitted to the Finance
Department, Payroll, will be processed the start
of the first payroll period ending on or after the
30th calendar day from the date the
replacement W-4 was received. Each new W-4
will be time stamped the day it was recaived
{Compliant with TRS Publication 15 (Gircular E),
Employers Tax Guide 2012). «Direct deposit
changes must be received 15 calendar days
prior to the pay date to be effective in the
current payroll.

2012 Tax Changes

Please note that the Federal Tax Rates have
changed for 2012. If you'd like to change your
withholdings please complete a W-4 form and
submit to payroll. The forms can be found on
the internal website. more....

Changes to Personal Information (Name),
Direct Deposit, Date of Birth, and
Dependents

Please be advised that changes made to these
areas will require documentation. YOU WILL

NEED TO CONTACT HUMAN RESOURCES IN
ORDER TO COMPLETE THESE CHANGES.
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Welcome, PAIGE M PETERSON!

Print W2 Forms
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Click print, your W-2 should appear automatically and be available to print (may take a minute to load).

TIME ENTRY LOGOUT

A Home 5 My HR » Print W2 Forms Welcome, TARA LUNA!
Print W2 Forms .
For Windows 7
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